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duly called meeting. If any person rep-
resenting the interests of employers, 
employees, or the States is unable to 
be present at a duly called meeting, he 
may notify the Assistant Secretary or 
his designee, and request that another 
member of the Committee representing 
the same interests be permitted to vote 
in his place on any matters coming be-
fore the advisory committee in the par-
ticular meeting. The request may be 
oral or in writing, and shall be accom-
panied by a statement of reasons for 
the anticipated absence. The Assistant 
Secretary or his designee shall grant 
the request whenever he is convinced 
that the reasons for absence are valid 
and that number of requested proxies 
for any particular meeting will not be 
so numerous as to impede materially 
the deliberations of the advisory com-
mittee. 

§ 1912.30 Quorum; committee proce-
dure. 

(a) A majority of the members of any 
advisory committee, including the 
Construction Safety Advisory Com-
mittee, shall constitute a quorum, so 
long as there are present at least one 
member who is a representative of em-
ployees and one member who is a rep-
resentative of employers. 

(b) In the absence of its chairman, 
the committee may designate a mem-
ber to preside at any meeting thereof. 

§ 1912.31 Experts and consultants. 
At the request of an advisory com-

mittee or the person calling a meeting 
of an advisory committee, the Assist-
ant Secretary may make available to 
the committee any experts or consult-
ants in the field involved. Any expert 
or consultant so made available may 
participate in the deliberations of the 
committee with the consent of the 
committee. 

§ 1912.32 Presence of OSHA officer or 
employee. 

The meetings of all advisory commit-
tees shall be in the presence of an 
OSHA officer or employee designated 
for this purpose. Such officer or em-
ployee shall be empowered to adjourn 
any meeting whenever he determines 
adjournment to be in the public inter-
est. 

§ 1912.33 Minutes. 
(a) Detailed minutes of advisory com-

mittee meetings shall be prepared, as 
directed, and certified as accurate, by 
the Chairman of the committee. In ad-
dition to the minutes there shall be 
kept verbatim transcripts of all advi-
sory committee meetings. 

(b) The minutes shall include at least 
the following: 

(1) A list of the advisory committee 
members and agency employees who 
were present at the meeting; 

(2) Any significant conclusions 
reached which are not recommenda-
tions; 

(3) Any written information made 
available for consideration by the com-
mittee, including copies of all reports 
received, issued, or approved by the 
committee; 

(4) Any recommendations made by 
the committee to the Assistant Sec-
retary and the reasons therefor; 

(5) An explanation of the extent, if 
any, of public participation, including 
a list of interested persons who pre-
sented oral or written statements; and 
an estimate of the number of the mem-
bers of the public who attended the 
meeting. 

§ 1912.34 Freedom of Information Act. 
Subject to the Freedom of Informa-

tion Act (5 U.S.C. 552) and part 70 of 
this title and part 1913 of this chapter, 
there shall be available for public in-
spection and copying in the Office of 
Standards, Occupational Safety and 
Health Administration, documents 
which were made available to or pre-
pared for or by each advisory com-
mittee. 

§ 1912.35 Availability and cost of tran-
scripts. 

Except where prohibited by contrac-
tual agreements entered into before 
the effective date of the Federal Advi-
sory Committee Act (January 5, 1973), 
any transcripts of advisory committee 
meetings are to be made available to 
any person at the actual cost of dupli-
cation. 

§ 1912.36 Advice of advisory commit-
tees. 

(a) Approval by a majority of all 
members of an advisory committee is 
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